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MARYLAND HIGHER EDUCATION COMMISSION

APPLICATION FOR A REAL ESTATE SCHOOL CERTIFICATE OF APPROVAL

TO OFFER THE 60 CLOCK-HOUR PRINCIPLES AND PRACTICES

OF REAL ESTATE FOR SALESPERSONS COURSE

Name of School:      
Address:
Street Address


City,  State  ZIP Code
Name of Applicant/Owner:      
Contact Information:
Work Phone (w); Cellular Phone (c); Email
Name of School Director:       
School Ownership:
 FORMCHECKBOX 
 Corporation/LLC (Name:      )




 FORMCHECKBOX 
 Partnership (Name:      )




 FORMCHECKBOX 
 Sole Proprietorship (Name:      )




 FORMCHECKBOX 
 Other (Describe:      )

Federal Employer ID Number/Social Security Number:      
AFFIRMATIONS FOR APPROVAL (check off and attach evidence of compliance)

 FORMCHECKBOX 

Required $300.00 payment of New School application fee (Check or Money order payable to the Maryland Higher Education Commission)

 FORMCHECKBOX 

Operate with a physical presence in Maryland.

 FORMCHECKBOX 

Operate within all local permitting requirements.

 FORMCHECKBOX 

Offer a Principles and Practices of Real Estate for Salespersons course reviewed and approved by the Maryland Real Estate Commission.

 FORMCHECKBOX 

Maintain a financial guarantee that covers total tuition liabilities in accordance with MHEC requirements.

 FORMCHECKBOX 

Develop and submit for review with this application, a school catalog, enrollment agreement, student permanent transcript, and student account card all prepared in accordance with MHEC document samples and requirements.
●
Once approved, the school is required to maintain a current and accurate school catalog in accordance with the Catalog Checklist.
●
Once approved, the school is required to maintain hard copies, in perpetuity, of student records that include enrollment agreements, student permanent transcripts, and account cards.

 FORMCHECKBOX 

Appropriately register with the Maryland Department of Assessments and Taxation.

 FORMCHECKBOX 

Required $2,500 payment made into the PCS Guaranty Student Tuition Fund (Check or Money order payable to the PCS Guaranty Student Tuition Fund)
 FORMCHECKBOX 

Maintain a list of all Principles & Practices of Real Estate for Salespersons satellite classrooms at real estate offices to be submitted to MHEC with each annual report.

 FORMCHECKBOX 

Offering the Principles and Practices of Real Estate for Salespersons course meets an educational need and market demand in the State.  Describe:      
AFFIRMATION
I solemnly affirm under penalties of perjury and upon personal knowledge that the information that I have provided is true and correct. I further affirm that I shall report immediately to the Maryland Higher Education Commission any intended or actual changes in the information I have supplied.

	
	
	

	     
	
	

	Name (Please type or print)
	
	Signature

	
	
	

	     
	
	     

	Title (Owner)
	
	Date
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