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PRIVATE CAREER SCHOOL

Training Program Description Form
     

	     
Please complete one form for each program you are offering or plan to offer

	1. Training Business Name
	     

	2. Training Program Name
	     

	3. Training Program Description 
Write a description as it would appear in an advertisement
	     

	
	3a. Training Program Topics

List all topics/subjects covered in the training
	     

	
	3b. Classroom training
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	
	3c. Distance Learning 


(e.g., online)
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	
	3d. Total hours of training
	     

	
	3e. Class schedules
	 FORMCHECKBOX 
 Day

Weeks to complete:      
Days/Times:      
	 FORMCHECKBOX 
 Evening

Weeks to complete:      
Days/Times:      

	
	
	 FORMCHECKBOX 
 Weekend

Weeks to complete:      
Days/Times:      
	 FORMCHECKBOX 
 Other

Weeks to complete:      
Days/Times:      

	
	3f. Level of Award
	 FORMCHECKBOX 
 Institution’s Certificate/Diploma

 FORMCHECKBOX 
 Industry Certification (Identify:      )

 FORMCHECKBOX 
 Licensure (State or National) (Identify:      )

 FORMCHECKBOX 
 Other (Identify:      )

	 
	3g. Admission Requirements
	Minimum age to enroll:      
HS diploma or GED       FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Pass admission test         FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Other:      

	4. Cost for Training (tuition, fees, books, supplies, etc)?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	5. Job Placement Assistance Offered?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	6. List the occupations for which students will be eligible once training is completed:
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