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PREFACE

The Maryland Community College Facilities Manual, June 2005 edition, was jointly prepared by
Maryland Higher Education Commission, the Maryland Department of Budget and
Management, the Maryland Department of General Services, and the Facilities Planners Council
to assist the Maryland community colleges in the planning, design, and construction of buildings,
site improvements, and facilities. The Manual also covers the preparation of facilities master
plans, capital budgets, and the planning and acquisition of real property or interests in land
required in connection with buildings, site improvements, and facilities of Maryland’s public
junior or community colleges and regional community colleges.

The standard forms referenced in this manual are for submission of information to the State
agencies by the community colleges. The forms are found in the Attachments and may be
duplicated as needed.

The Facilities Planners Council and other users of the Manual are encouraged to submit any
questions about information or procedures presented in this manual or recommendations for
additions, deletions, or revisions as they arise. All questions, concerns, and recommendations
for change will be in writing to the Maryland Higher Education Commission, as lead agency for
Manual updates to permit careful analysis and evaluation. The Manual will be revised annually
to update due dates for submissions.

Note, the Facility Program Manual, September 2003 edition, published by DBM and DGS is the
“ruling” document for format, guidance and instructions for preparing Part | (program
justification and scope) and Part 1l (detailed project description and requirements) for all
program submissions. The Facility Program Manual is available in Section 14 — Attachments.
MHEC sets the deadline for annual program submissions as May 1.

The Facilities Planners Council wishes to acknowledge the continuous support of David Beard,
MHEC Finance Policy Analyst, Marsha S. Herr, DBM Capital Budget Analyst, and Robert
Machin, DGS Program Administrator. Mr. Machin’s earlier authorship in May 2001 of the
Administrative Procedure Guide for Community College Grant Projects has served as the
definitive foundation for this Manual. The Council is indebted to Mr. Machin.

For further information on the community college construction grant application and
management process, please contact the respective reviewing agency: Department of Budget
and Management www.dbm.state.md.us/, Department of General Services
www.dgs.state.md.us/, or the Maryland Higher Education Commission www.mhec.state.md.us/.
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