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Date
Mr. David S. Beard 

Finance Policy Analyst

Maryland Higher Education Commission

839 Bestgate Road, Suite 400
Annapolis, Maryland 21401-3013
Re.
ABC College – Wye River Campus


Academic Building 1 - Design


CC-99-MC02-999

Dear Mr. Beard:

ABC College requests that the Maryland Higher Education Commission recommend State participation in funding for design of the Academic Building 1 project in the amount of $100,000 (State Share of 50.0%) and forward that recommendation to the Department of General Services (DGS) for presentation to the Board of Public Works (BPW) for approval.  The College recommends award of the contract to the low responsive bidder, XYZ Design, with a total design fee of $200,000. 
Attached are copies of the Board of Trustees Resolution and award recommendation, the County's Petition for State assistance and all required design items as listed on the DGS/BPW check list.  Copies of this package have been forwarded to the Department of Budget and Management and the Department of General Services as appropriate.

This phase is scheduled to begin Date and to be completed by Date.

If you have any questions, please call
 me at (123) 456-7890. 

Sincerely,

Name
Title

cc: Marissa Kuhn, DBM

     Robert Machin, DGS

